	NASA Cooperative Student Work-Term Evaluation

	Student’s Name:
	Org Code:
	Immediate Supervisor:

	     
	     
	     

	Work Period Dates:
	School and Standing:
	Major:

	     
	     
	     

	INSTRUCTIONS

	The purpose of this evaluation is to provide information to the student on his/her work performance and progress during the work period and to provide feedback to the student’s school regarding performance.  This evaluation will also assist managers in making decisions regarding continued student employment or conversion to permanent employment upon graduation.

Note:  Compare student work performance against standards you have individually developed for other students or comparable academic level, who are assigned the same or similarly classified jobs, or with individual standards.

	Brief overall description and overall evaluation of student’s duties during the work period:  (Continuation block on next page)       

	

	Overall Evaluation:

	 FORMCHECKBOX 

	Fully Successful
	 FORMCHECKBOX 

	Satisfactory
	 FORMCHECKBOX 

	Minimally Successful
	 FORMCHECKBOX 

	Unsatisfactory

	EVALUATION

	EXCELLENT = 5
	VERY GOOD = 4
	SATISFACTORY = 3
	NEEDS IMPROVEMENT = 2
	UNACCEPTABLE = 1

	
	
	RATING
	
	RATING

	
	(
	Relations with Others
	
	
	
	
	
	

	
	
	o         Ability to communicate with staff
	 
	
	o
	Personal appearance
	 
	

	
	
	o         Ability to communicate with clients
	 
	
	o
	Ability and willingness to learn
	 
	

	
	
	o         Ability to work with and for others
	 
	
	o
	Adaptability
	 
	

	
	
	
	
	
	o
	Adherence to Agency rules/norms
	 
	

	
	
	
	
	
	
	
	
	

	
	(
	Supervision
	
	(
	Skills
	
	
	

	
	
	o         Ability to seek and use help
	 
	
	o
	Verbal communication
	 
	

	
	
	o         Openness to constructive criticism
	 
	
	o
	Written communication
	 
	

	
	
	o         Ability to work independently
	 
	
	o
	Analyzing problems
	 
	

	
	
	
	
	
	o
	Problem Solving
	 
	

	
	(
	Personal Qualities
	
	
	o
	Organizing/seeing assignments
	
	

	
	
	o         Decision making
	 
	
	
	    through completion
	 
	

	
	
	o         Trust and confidentiality
	 
	
	o
	Making and meeting deadlines
	 
	

	
	
	o         Initiative
	 
	
	
	
	
	

	
	
	o         Creativity
	 
	
	
	
	
	

	
	
	o         Dependability
	 
	
	
	
	
	

	
	
	o         Punctuality
	 
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	(
	Job Performance:  List 1 to 3 primary tasks performed by the student in fulfilling his/her job responsibilities.  Rate performance of each.

	EXCELLENT = 5
	VERY GOOD = 4
	SATISFACTORY = 3
	NEEDS IMPROVEMENT = 2
	UNACCEPTABLE = 1

	
	TASK
	
	RATING
	

	
	
	
	
	
	

	
	1.
	     
	
	 
	

	
	2.
	     
	
	 
	

	
	3.
	     
	
	 
	

	
	
	


	NASA Cooperative Student Work-Term Evaluation (Cont’d)

	Bearing Manner

This factor is concerned with the employee’s general appearance, deportment, demeanor, and carriage with particular emphasis on the manner in which

these attributes manifest themselves outwardly.  Special consideration should be given to unusual characteristics, which might have an adverse effect on

the employee’s ability to work effectively with others.

	 FORMCHECKBOX 

	Exceptionally Effective
	 FORMCHECKBOX 

	Acceptable
	 FORMCHECKBOX 

	Marginal
	 FORMCHECKBOX 

	Unacceptable

	Probationary or Trial Period Appraisal (Students who have NOT completed 1-year probationary period ONLY)

	Employee’s performance, ability, conduct, and general character traits are:
	 FORMCHECKBOX 

	Satisfactory
	 FORMCHECKBOX 

	Unsatisfactory

	It is recommended that the student be:
	 FORMCHECKBOX 

	Retained
	 FORMCHECKBOX 

	Considered for Alternative Assignment**
	 FORMCHECKBOX 

	Separated from Service**

	**Indicate reasons in evaluation; must meet co-op program handbook requirements

	If last work period, should the student be considered for a permanent position at the Kennedy Space Center?  Please provide a specific reason for your answer.

	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	     

	Brief overall description and overall evaluation of student’s duties during the work period:  (Continuation, if required)

	     

	

	Evaluation Discussion with Cooperative Student

	Cooperative Student (Signature)
	Date
	Supervisor (Signature)
	Date

	
	
	
	


