PAGE  
2

AVOID  VERBAL  ORDERS



You may edit this AVO as necessary, however all signatures and completed forms must be turned in before a bankcard can be ordered. 











DATE:        





	TO:
Tiffany Lackey
	ORG:    OP-AM


SUBJECT:
Request For Bankcard

Please issue a Bankcard to the following.  The Bankcard Holder (BH) took the Bankcard web training on      , and instructor led training on       The Approving Official (BAO) took the required training web training on       and instructor led training on      .  The BAO meets the requirements stated in the Bankcard Users' Guide to be the BH's BAO.

Please note a completed IFMP System Access Request (SAR) must be turned in with this AVO for all new Bankcard users (roles). Link to SAR: http://ipo.ifmp.nasa.gov/documents/nf1700.pdf  

If your BAO is already in the IFMP system a SAR is not needed for the BAO.

___________________

            Date:      
Bankcard Holder

Mail Code:      
Phone:      
Fax:      
EMAIL:      
___________________

          Date:      
Approving Official

M/C:      
Phone:      
EMAIL:      
Supervisor Approval (name/date/signature:)___________________________________

___________________________

     , Resources Analyst

Phone:      
Date:      
