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A.  NASA-owned/Contractor-held records shall be maintained by the Contractor in accordance with the instructions set forth in the latest editions of NPG 1440.6,  NASA Records Management Program, NPG 1441.1, NASA Records Retention Schedules, and KMI 1440.1, KSC Records Management and Vital Records Programs.  As directed by the Contracting Officer, the Contractor shall obtain prior approval from the Contracting Officer to destroy or remove records subject to this clause. 





B.  NASA-owned/Contractor-held records shall consist of documentation of Contractor activities and functions necessary for the performance of this contract, including, but not limited to, documentation of those day-to-day operating procedures that are essential to carrying out the statement of work and those actions, organizational structure, policies, decisions, operations, and activities necessary to perform or continue the work performed under the contract.  NASA-owned/Contractor-held records shall not include those Contractor records that relate exclusively to the Contractor's internal business or are of a general nature not specifically related to the performance of work under the contract. The Contractor's general policies, procedures, etc., that apply to the general conduct of its business do not fall under the purview of this clause.  When in doubt, the Contractor shall seek the Contracting Officer's determination as to which records are subject to this clause. 





C.  The Contractor shall ensure that NASA-owned/Contractor-held records are segregated from company-owned records and from non-record materials.  This clause operates independently from and is not intended to affect, or be effected by, the Contractor records provisions contained in FAR Subpart 4.7 and the clauses referenced therein.    





D.  The Contractor, through the Contracting Officer, shall coordinate with the KSC Records Manager, on matters requiring advice, such as marking and segregating such records, or technical assistance in all areas of management pertaining to such records.





E.  The contractor shall prepare and submit KSC Form 16-516, KSC Annual Summary of Record Holdings, on an annual basis to the KSC Records Manager.
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Documents:	Solicitations and Contracts





Use:	In advertised or negotiated contracts which are performed onsite by KSC tenant contractors.  This excludes construction contractors and contracts for maintenance that are performed onsite by non-tenant contractors.





Reference:	41 CFR 101.11.101-3; NPD 1440.6; NPG 1441.1; KMI 1440.1








